
User Manual
DISTRICT LABOUR OFFICER / ASST. LABOUR OFFICER



Please visit on the website link for Registration.

URL 

https://ouwssb-labour.odisha.gov.in/

https://ouwssb-labour.odisha.gov.in/


Click here to 

Login



Fill up and click on 

login button



Select your district and 

block and click on login 

button



Please follow these steps to update your 
profile



Click here 

to view 

your profile 

details



1.Add/Upda

te your 

name

2.Add/Up

date your 

email

3.Add/Upda

te your 

Mobile 

Number

4.Click Here to 

save/update 

your Profile 



Please follow these steps to change 
your password



Click here to 

change 

your password



1.Enter your 

old password

2.Enter 

your new 

password

3.Enter 

confirm pass

word

4.Click 

Submit to 

update your 

password



Please follow these steps to give 

approval for Unorganized Workers and 

ID card generation.



Click here to 

view 

applications



Click here to 
download Google 

Chrome browser 

extension



Click here to add 

the extension to 

your chrome 

browser



Click here to 

download Firefox 

browser extension



Click here to add 

the extension to 

your Firefox 
browser



Then Click here



“Remove” 

appears means 
extension added 

successfully. 



1. Insert USB Token 

containing your 

Digital signature

2. This screen 

will pop up on 

your screen 

click yes



Click here to view 

application 



Verify the 

form details



Click on approve 

button to approve 

the application



Write your remark 

and click submit

1.Write your remark 

and click submit

2.When this 

message pops up 

click on ok button



1.Enter your token 

pin to add your 

digital signature

2.Then click on 

login button



You have approved 

successfully.



Click on back 

button



Click here to see 

Approved 

applications



Click here to see generated ID 
Card of unorganized worker 



Your approved id card is generated 
successfully and will be visible to the 

worker in his login to download



Open with adobe Reader 
to check the sign



Click here to Raise a Query, 
in case of any issue.



1.Enter your query 
details here

2. Click submit



You have 
successfully raised 

a query.



Click here to Reject 
Application



1.Enter rejection 
remarks here

2. Click submit



Application 
successfully Rejected.



1.Click here to view 
application status

2. View status here.



Please follow these steps to add ALO role 
assignment of Unorganized Workers 

For DLO Login only:



1.Click here to 

display ALO role 

assignment.

2. 

Click here to 

add ALO 

Mapping.



1.Select ALO 

Name

2.Select your 

District

3. Check 

block's 

checkbox for 

assignment.



Please follow these steps to add Backlog 

entries of Unorganized Workers 



2. Click 
here to add 

entries
1. Click 

here



Click here to 

add details



Enter Serial 
regd.(should be less 
than last regd. No.)



1.Click here to 
add image of 

birth proof

2. Select your 

image

3. Click on 

open



Fill all the 

details



Fill all the 

details



Click on tick if 
temporary and 

permanent address is 
same



Fill all the 

details

Click here to add 
dependents(if 

any).



Fill all the 

details



Name should 
be same as in 
Aadhaar card



Fill all the 

details



Fill all the 

details



Click here to 
add welfare 
board details 

Click here to 
add Nominee 

details 



1. Click on 
the check 

box.

2.Click 
submit



Your added 
details will 

appear here



THANK YOU


